
FEC Kids COVID-19 Policies & Procedures 

 

1 | P a g e  
 

FEC Kids Covid-19 Policies and Procedures 

FEC Kids exists to shine the light of Jesus Christ by showing His love and sharing the Gospel with 

kids and their families until he comes. While Covid-19 has changed a lot about our world, it has 

not changed who God is or our commitment to sharing the love of Jesus Christ with the children 

who walk through our doors. 

REGISTRATION 

We are excited to resume FEC Kids during the 11:00AM Sunday Worship Service. Registration is REQUIRED 

and will open each Monday and close each Thursday at noon. Visit firstevan.org/regathered to register 

your child!  

To ensure the smoothest possible re-entry, we will reopen in phases, pending volunteer support: 
 

 OCTOBER 4: Nursery (0-2 years old) 
 OCTOBER 18: Preschool (3-5 years old) 
 NOVEMBER 1: Elementary (K-5th grade) 

 

Due to limited COVID-19 capacity regulations, social distancing measures, and volunteer support, 
spots are limited. Only children that are pre-registered may attend FEC Kids on Sunday 
mornings. Children of all ages are of course welcome in the Worship Service; if your family does 
not yet have a Busy Bag, please pick one up in the Lobby along with Sermon Notes for Kids. 

 

DROP-OFF AND PICK-UP PROCEDURES 

To limit the number of interactions between FEC Kids staff, volunteers, and parents, families 

must designate ONE parent to handle drop-off and pick-up. Drop-off and Pick-up will occur: 

 Nursery Entry Hall: for ages 0-2 years old (FEC Kids Staff will communicate with 

families when a child turning 2 or 3 years old is ready to move to the next class) 

 FEC Kids Lobby: 2 year olds (FEC Kids Staff will communicate with families when a 

child turning 2 or 3 years old is ready to move to the next class) 

 FEC Kids Lobby: Preschoolers aged 3 to 5 years old  

 FEC Kids Lobby : Kindergarten through 3rd Graders 

 FEC Kids Lobby : 4th & 5th Grade Girls 

 FEC Kids Lobby : 4th & 5th Grade Boys 

DROP-OFF PROCEDURE: 

 Maintain social distance of 6 feet while waiting to drop off your child; wear a mask. 

 Children age 3 years old and above must wear a mask or facial covering. 
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 Parents must remain in the entryway. (Please remember to designate one parent to 

handle both Drop-Off and Pick-Up. This helps decrease crowding and additional exposure 

in the facility.) 

 Coordinator will take your child’s temperature, record attendance, and affix your child’s 

name tag.  

 A designated classroom aide will take your child and bag to the classroom. 

PICK-UP PROCEDURE: 

 Maintain social distance of 6 feet while waiting for your child; wear a mask. 

 Parents must remain in the entryway. 

 A designated classroom aide will bring your child and bag to parent. 

 Coordinator will record that parent has checked out their child.  

 Do not linger in the hallways or Lobby; as a family, respect First Evan’s social distancing 

measures. 

ILLNESS POLICY 

Our goal is to keep every child, volunteer, and family healthy. This requires each person to do 

their part in monitoring for symptoms and staying home if not feeling well.  

 Children and Volunteers should not attend FEC Kids if they are exhibiting or have 

experienced the following symptoms within the last 48 hours: 

 Fever or chills (must be fever free for 48 hours without the use of fever reducing 

medicine) 

 Vomiting or nausea  

 Diarrhea 

 Loss of taste or smell 

 Shortness of breath or difficulty breathing 

 Children and Volunteers should not attend FEC Kids if experiencing the following 

symptoms: 

 Undiagnosed rash 

 Colored discharge from nose 

 Discharge from eyes 

 Sore throat 

 Unusual fatigue or irritability 

 Headache 

 Muscle/body aches 

 Congestion or runny nose 

 Sore throat 

 Cough 

 Children and Volunteers should NOT attend FEC Kids if anyone in immediate family: 



FEC Kids COVID-19 Policies & Procedures 

 

3 | P a g e  
 

 Has been in close contact with a suspected or confirmed case of COVID-19, OR  

 Are awaiting test results, OR  

 Have tested positive within past 14 days. 

If your child exhibits symptoms of illness while in our care, the coordinator will contact the drop-

off/pick-up parent to pick up your child.  

If a volunteer begins to exhibit symptoms during FEC Kids, he/she will be asked to leave. The 

classroom aide will substitute for the remainder of the time. Parents will be notified at pick up 

that a volunteer left FEC Kids early due to illness; FEC Kids Staff will follow up with parents via 

email when necessary. 

COMMUNICATING ILLNESS 

Illnesses are inevitable and more so than ever we are seeing the need for collective thinking. 

While we respect everyone’s right to privacy, First Evan and FEC Kids take our role of hosting 

people in our building seriously. In doing so, if you or your child become ill after attending a 

Worship Service or FEC Kids program/event, we ask that you let an FEC Kids Staff member know 

as soon as possible. We will need time to gather contacts and, if necessary, notify them of the 

illness. In addition to COVID-19, flu and cold season is rapidly approaching, and the return to 

school increases the spread of other common, contagious illnesses like the stomach bug and 

pink eye. Please graciously consider our overall church community when making the decision to 

attend in person. 

COVID-19 ADDITIONAL SAFETY MEASURES 
 Disclosure: In the event of an emergency, such as but not limited to a tornado 

or active shooter, the applicable emergency policies takes precedence over 
any COVID-19 policies and procedures. 

MASK POLICY  
First Evan is requiring all attendees, 3 years old and older, to wear a mask while in the hallways, 
restrooms, and common areas. FEC Kids will also abide by this policy, therefore: 

 Children aged 0 – 2 years old are not required to wear a mask. If parents desire their 
children to wear a mask, they need to communicate that to the coordinator and 
volunteers, who will do their best to support the parents’ requests. 

 Children aged 3 years and older are required to wear masks. 
 To ensure we are following this policy as best we can, we will have quarterly move 

up days for children turning 2 and 3 years old while Covid-19 policies are in effect. 
Children turning 2 years old will move up to the 2’s Class. Children turning 3 years 
old will move up to Preschool Children’s Church Class. FEC Kids’ Staff will inform 
parents prior to their child’s move up day, and will allow plenty of advance notice 
in order for parents to prepare their child for the adjustment. 
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 FEC Kids volunteers and staff are required to wear a mask while serving and while on the 
First Evan campus.   

 Exception: Similar to Cole unmasking to deliver the sermon, our Preschool Lead 
Teacher may unmask while presenting the lesson, socially distanced from the 
children. Lead Teacher should wear a mask when not presenting the lesson. 

 
CLASS RATIOS AND SOCIAL DISTANCING ACCOMMODATIONS 
First Evan has chosen to closely mirror the CDC Guidelines in regards to COVID-19. FEC Kids will 

also adhere to CDC Guidelines as closely as possible and where practical. To that end, FEC Kids’ 

class sizes have been adjusted to accommodate social distancing in the following ways: 

For All Classrooms 

 Parents should take children to the Restroom prior to attending FEC Kids.  

 Children should use Hand-Sanitizing Stations to cleanse hands prior to entering 

classrooms. 

 Children are not to bring food or drink into the classrooms, with the exception of bottles 

for infants and crawlers, if necessary. 

 Children are not to bring personal belongings into the classrooms, with the exception of 

diaper bags. 

 Snacks and drinks will not be served at this time. 

 Nursery and 2-Year Old Classrooms will not require social distancing, but will increase 

sanitation and cleaning procedures throughout the class time. The Preschool and 

Elementary Classes will enforce social distancing measures, as well as additional cleaning 

procedures. CLEANING PROCEDURES can be found in detail below. 

 During COVID-19, we are unable to allow older children and teenagers to serve in FEC 

Kids. This policy includes children of volunteers. 

Nursery 

 RATIOS 

 Infant Room: Volunteer to Child Ratio is 1:1, with a capacity of 4 adults and 4 

infants. Each volunteer will be responsible for one infant to help offset the spread 

of germs. 

 Crawler Room: Volunteer to Child Ratio is 1:3, with a capacity of 2 adults and 6 

crawlers. 

 Walker Room: Volunteer to Child Ratio is 1:3, with a capacity of 2 adults and 6 

crawlers. 

 2-Year Old Room: Volunteer to Child Ratio is 1:3, with two rooms, each with a 

capacity of 2 adults and 6 children. 

 VOLUNTEER PROTOCOL 

 Wash hands upon entering the classroom, and between every diaper change.  
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 Wear masks. 

 Wear the provided button-up cover-up over their clothing, to provide a clean 

fabric between baby and volunteer. 

 Wear gloves when changing diapers and when handling diaper bags. 

 Will not bring food or drinks into the classroom. Coordinator and Classroom Aides 

are happy to provide bottled water upon request. 

Preschool  

 RATIOS 

 3-5 Year Old Class: Volunteer to Child Ratio is 1:5, with a capacity of 3 adults and 

15 children. 

 VOLUNTEER PROTOCOL 

 Wash hands prior to entering the classroom, and again after holding a child or 

returning to the classroom. 

 Wear a mask. 

 Will not bring food or drinks into the classroom. Coordinator and Classroom Aides 

are happy to provide bottled water upon request. 

 Will make other accommodations for their own children while serving, unless 

their children are the appropriate age to attend the class. Will register their 

children for classes like everyone else, to keep our ratios correct. 

 Will encourage and enforce COVID-19 guidelines provided by FEC Kids’ Staff 

specific to their classrooms, including social distancing and mask wearing 

measures. 

Elementary  

 RATIOS 

 K-3rd Grade: Volunteer to Child Ratio is 1:5, with a capacity of 3 adults and 15 

children. 

 4th & 5th Grade Classes: Volunteer to Child Ratio is 2:7, with a capacity of 2 adults 

and 7 children, per classroom. 

 VOLUNTEER PROTOCOL 

 Wash hands prior to entering the classroom, and again after holding a child or 

returning to the classroom. 

 Wear a mask. 

 Will not bring food or drinks into the classroom. Coordinator and Classroom Aides 

are happy to provide bottled water upon request. 

 Will make other accommodations for their own children while serving, unless 

their children are the appropriate age to attend the class. Will register their 

children for classes like everyone else, to keep our ratios correct. 
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 Will encourage and enforce COVID-19 guidelines provided by FEC Kids’ Staff 

specific to their classrooms, including social distancing and mask wearing 

measures. 

 

CLEANING PROCEDURES 

 CLEAN: Soap, hot water, and sponge/cloth  

 SANITIZE: Clorox/Lysol wipes 

 DISINFECT: Lysol spray (let sit for 3 Minutes), Bleach/Water solution (let sit for 10 minutes) 

Mouthed Toys: Teachers collect toys that have been in a child’s mouth, as close to when it’s in 

their mouth as possible. Teachers should also be on the lookout for toys that have been coughed 

or sneezed on. These toys are collected by the teacher and placed in a bin up and away from 

children. FEC Kids Staff will clean, sanitize, and disinfect these toys before placing them back into 

rotation. 

Toys, Books, Crayons: For the time being, FEC Kids plans to minimize use of hands-on resources 

for children. When hands-on resources are used, teachers and staff will sanitize the resources 

after use. Resources will not be re-used on same day (if/when multiple hour programming is 

made available).  

Diaper Changing Stations: Teachers use one set of gloves per child. Teacher washes child’s hands. 

Dirty diaper, wipes, and gloves are disposed of. Teacher sprays table with Lysol spray. Washes 

child’s hands and own hands. Returns to table and wipes with paper towel.  

Bathrooms: Teacher turns faucet on. Teacher pulls one paper towel out of dispenser per child. 

Teacher holds hand soap dispenser and monitors hand-washing. When children are finished 

using the bathroom they wet their hands in the already running water. Teacher gives a pump of 

hand soap. Child washes their hands and rinses, and dries hands with a paper towel given by the 

teacher.  

 Potty Seats: Teachers wear one set of gloves per child and follows above Bathroom 

Procedures. FEC Kids staff will deep clean potty seats. 

 Children 5 and Under: Teacher turns faucet on. Teacher pulls one paper towel out of 

dispenser for child. Teacher holds hand soap dispenser and monitors hand-washing. 

When children are finished using the bathroom they wet their hands in the already 

running water. Teacher gives a pump of hand soap. Child washes their hands and rinses, 

and dries hands with a paper towel given by the teacher.  

 Elementary: Children may go to the bathroom as needed, but please make sure they visit 

the bathroom before drop-off. 


