
Parent Handbook 

Our purpose is to connect kids to God, His Word, 

each other and their families. We want to make 

God’s Word exciting and fun to kids and use                        

that  excitement to educate children about                          

God and to build strong relationships                                     

between children, teachers, and parents. 



Corresponding Family Devotional: 

Long Story Short (OT) 

 

Sunday Mornings: 

Sunday Morning: 

8:45am Early Worship Service 
 Elementary children: Worship with their parents  
 Preschool/K children: (older kids—C-102 & younger kids—C-112) 
 Nursery: B-Wing 

10:00am Sunday School 
 Elementary children: Upstairs C-Wing 
 Preschool/Kindergarten children: Downstairs C-Wing 
 Nursery: B-Wing 

11:15am Late Worship Service 
 Elementary children: Worship with their parents  
 Preschool/Kindergarten children:  

  Wee Connect (2’s turning 3) (C-112/113) 
  Connect Worship (C-210) 
  Kindergarten Connect (C-203) 

 Nursery: B-Wing 

 

Sunday Morning Curriculum: 

Gospel Story Curriculum (2 Years Old through 5th Grade) 

2015-2016—Old Testament Curriculum 
 
 
 

 

More info at newgrowthpress.com/gospel-story-for-kids 

 Our goal for Sunday mornings is to teach children the Word 

of God as a foundation for their lives. As early as two-years-old, we 

use Bible lessons to show children how God has been working in 

the lives of his people since the beginning of time. We chose The 

Gospel Story Curriculum because all of the lessons point back to 

Jesus. Everything is taught as a picture of how Jesus loves each 

child and  how God sent his Son to die to offer grace to a sinful 

world. The curriculum is simply laid out and easy to teach. Children 

will do a coloring page and have a craft, object lesson, and/or          

activity each week during Sunday school to reinforce the lesson. 

We even utilize snack time to be asking the kids questions about 

the lesson.  

 We especially like the fact that The Gospel Story Curriculum 

corresponds to a 10-minute family devotional (Long Story Short 

and Old Story New) and Bible (The Gospel Story Bible), so that           

parents can be working with their children on the same lessons 

during the week. Since we want parents to be discipling their             

children at home, this is a great tool for parents to partner with us 

as they teach their children. We provide a parent page once a 

month so that parents know which lesson we are on and what the 

memory verse is for the week. 

 During all Connect worship times, children will sing, and the 

Sunday school lesson is reinforced with games, puppets, skits, and 

more fun activities!  Elementary children worship with their             

parents. 

 We want to make the house of God a joyful place where 

children experience fun and happiness and are still challenged to 

know and love God’s Word. 



 Wednesday nights provide an opportunity for children to 

hide God’s Word in their heart through the AWANA program. The 

program is essentially a catechism that provides a theologically 

sound doctrine and establishes it with verses that the children 

memorize throughout the year. 

 Sparks  and T & T have three sections—memory/recitation 

time, lesson time, and game time. The kids look forward to com-

peting with their peers to complete sections (verses and challeng-

es). At the end of each section, clubbers receive Awana “bucks” 

that they can use in our Awana store about 2 times a year. They 

also receive badges and other awards throughout the year as they 

complete goals set in the books. All clubs have an end-of-year 

awards ceremony where children receive bigger awards for what 

they have achieved over the course of the entire year. Game time 

is a highlight of the night—it’s part of what makes Awana fun for 

the older kids. 

 Cubbies has a puppet time and a craft time instead of game 

time. 

 Parents can partner with our ministry to children by reading 

with children and encouraging them to complete the activities in 

their books. They can also encourage children to memorize by in-

corporating it into their daily family routine. 

Wednesday Nights: 

Dinner 

 5:00-6:00pm $6/adult, $3/child 

 

 

 

 

 

AWANA 

 6pm-7:30pm 
 
 
 

3-5 Year Olds 

 

 

Kindergarten  
through 
2nd Grade 

 

 

 

 

3rd Grade 
through 
5th Grade 



Food Allergies & Sensitivities: 
In our Children’s Ministry program, we are very concerned about 

and aware of allergy issues. During our regular programs, we do 

not serve any food products with peanuts. (Our Kids Karnival usual-

ly has candy with peanuts and tree nuts because it is provided by 

families.) We always try to offer an allergy-free alternative. We do 

recognize that there are a large number of allergies and sensitivi-

ties to food and we are willing to modify our program and food 

offerings to each child. If your child has allergies or food sensitivi-

ties, there are a few things you can do: 

1) Alert the appropriate coordinator of the child’s food issues. 
2) Make sure that your child’s name tag prints with allergy infor-

mation at the top (this indicates that the information is in our 
computer system). 

3) Ask your child’s teacher or the appropriate coordinator for an 
allergy alert sticker& make sure he or she is aware of any                     
allergies when you drop off. 

 

Common Allergens: 
 Peanuts (usually severe, life threatening allergy) 
 Tree Nuts (almond, hazelnut, cashew, pecan, walnut, and 

many, many more) 
 Milk (can be life threatening and is 

the most common allergy in children) 
 Egg 
 Soy 
 Wheat (gluten) 
 Sesame 
 Shellfish 

Illness & Disease Policy: 
Children may not be dropped off if: 

 a child has had fever, vomiting or diarrhea in the past 

24 hours. 

 a child shows symptoms of unusual fatigue or                             

irritability. 

 a child has excessive coughing and/or sneezing. 

 a child has colored discharge from the nose or eyes. 

 a child has an inflamed mouth or throat or if the child 

has an unidentified rash. 

 the child has been exposed to measles, mumps, or 

chicken pox and has not been cleared by a pediatrician. 

Please have the parent talk to the appropriate coordinator 

if you are unsure if your child should be dropped off.     

Our allergy alert sticker 

www.kidswithfoodallergies.org 



Pick-Up Procedures: 

The person picking up a nursery, preschool  or kindergarten                  

child must show the three-digit pick-up label to the teacher,                           

volunteer, or staff member in order to pick-up the child. Siblings 

may pick-up as long as they have the label (except in nursery).  

The child will not be released to relatives (or anyone else) unless                  

they have the tag.  NO exceptions. We want you to feel that your 

child is safe, even if some may be inconvenienced by this rule. 

If the person picking up doesn’t have the pick-up label or a photo 

of the label, he or she must go get the label or see the appropri-

ate Coordinator.  

The parent is not required to give the sticker to the volunteer or 

staff member –only to show that it matches (a photo of the label 

is acceptable). Once we’ve seen the sticker, the volunteer may 

write in the security code and initial that he or she saw it.  

Teachers will make sure the label matches the child’s sticker!                                

If the child’s nametag comes off, volunteers and staff will           

refer to the “Extra” labels.  

Elementary - 1st-5th use check-in system to get a nametag.                   

1st-2nd grade parents pickup and 3rd-5th grade are dismissed 

from class. 

Drop-Off Procedures: 

Parents of nursery, preschool and kindergarten children, must check

-in their children by using the computerized self-check-in system. 

Children may not enter the classroom until they are wearing a 

printed nametag or until the teacher has the nametag. 

The system will print a three character pick-up code at the top of the 

child’s nametag. Parents will keep the pick-up code label. Volun-

teers should suggest that parents take a photo of the label to use 

when picking up in case the label is lost or in case they want some-

one else to pick up. 

The “Wear This Label” sticker will go on the child’s shirt. The “Extra” 

labels will be kept in the room with the child in case the sticker the 

child is wearing comes off and gets lost. 

Take a photo of the security tag when you check in. You may use 

the photo of the security label when you check out. Be sure to send 

a copy to your spouse or anyone whom you permit to pick-up your 

children. 

 

 
Other tips for keeping up 

with your pick-up tag: 

1) Wear the security label 
in order to keep up with it. 
2) Tear the security tag in 
half and give one half to 
each parent/guardian or 
use one in the nursery and 
one in preschool. 



Potty Training: 
If your child is potty-training, please let 

the teacher or assistant in your child’s 

class know so that they can put a               

potty-training sticker on the child. This 

way, if the child moves to a  different 

class while they are in our program, the 

volunteers in the different class will be 

alerted to the fact that they need to help the child with potty 

time. You can also give special instructions about pull-up pants 

vs. regular underwear and whether child just needs to be asked 

or just taken to the potty at regular times. 

 

Special Needs: 
We believe that children with special needs are important and 

we understand that they often need special attention and mod-

ifications. Because of this, we modify our programs to meet the 

needs of each child with special needs. We provide tools and 

resources such as sensory toys & tools. For children who need 

special assistance, we provide a teen or adult buddy on Sunday 

mornings. 

Our special needs sticker 

 

Children’s Ministry Staff 

 
Director of Children’s Ministry 

Jessica Tinsley, 901-682-852, ext. 1112 

children@firstevan.org 
 

Elementary Coordinator 

Cortney Cannon, 901-682-8452, ext., 1620 

elementary@firstevan.org 
 

Preschool Coordinator 

Maria Cox, 901-682-8452, ext., 1315 

preschool@firstevan.org 
 

Nursery Coordinator 

Jill Hopkins, 901-682-8452, ext., 1101 

nursery@firstevan.org 
 

Childcare Coordinator 

Sherri Bonar, 901-682-8452, ext., 1120 

children@firstevan.org 
 

Children’s Ministry Administrative Assistant 

Kelsey Berry, 901-682-8452, ext., 1120 

children@firstevan.org 
 

Children’s Ministry Staff 

Kelley Clack, 901-682-852, ext., 1620 

children@firstevan.org 

 

Hashtag: #firstevankids 

Follow and like us on Instagram & Facebook (firstevanchildren) 


